Go to www.substituteonline.com. With 3
clicks you may Log-on, Select and Submit a Job
Request from your web page.

As an approved substitute, you must first Log-
it : on. The Log-on screen should appear with the
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KAROL GARCIA is
our sample substitute. ~ |

HELP Open Jobs | Personal Info | Review/Cancel | C\Usel « Read

———»| Emp: KAROL GARCIA

5 Available Opening(s)

She can see from the

Req column [hat she | HNATALIE MACHADO FEMSE BECK ELEMENTARY 11716/99 | 11/18/09 [ 3
has been requested by ALICECAMERON MOSS ELEMENTARY 11/16/99 | 11/16/99
BARBARA AAKER — BARBARA AAKFH WASHOE HIGH 11716/99 |11717/99

1141659
1142399

1141788
11/24/99

KIM MADISON
HATALIE MACH

WINNEMUCCA
EBECK ELEMENTARY

to teach Math at
Washoe High for two
consecutive days
starting 11/16/99.

At any time KAROL may
click to change her Personal
Info, Review/Cancel previous
and/or future assignments or
leave the system.

A Help option is
available  with
one click.

Comments/Lessons SUBMIT JOB REQUEST Clear Screen

KAROL clicks on the Detail box for KIM MADISON.
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Emp: EAROL GARCIA HELP Open Jobs | Fersonal Info | Feview/Cancel |Close| Ready

plovee

NATALIE MACHADO

BECKE ELEMENTARY

1141699 | 11/18/99

ALICE CAMERON

MOSS ELEMENT ARY 11A6/99 | 11/16/99

BARBARA AAKER

WaASHOE HIGH 1A | 111709

KIM MADISON

WINNEMUCC A 1A | 111709

NATALIE MACHADO

EECE ELEMENTARY 11/25/99 | 11/24/09

Details show the employee
name, phone number and Email.

KAROL may also view
information on each consecutive
day of absence for this job.

Comments/Lessons | SLBMIT JOB REQUEST

| Day | Da [ SW [  Hws |
Tue LL/16/99 ALL 08:00am To 03:30pm. $95.00
Wed | 11417199 [ ALL 02:00am To 03:30pm [ $95.00

| Clear Screen |
o] | P18 €2 unz_el_l_lp_l_l_l_mlﬂlm@ PIms o ﬁ
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KAROL may click on Comments/

Lessons to view and print a lesson plan
if left bv the absent teacher.

KAROL clicks on SUBMIT JOB REQUEST.

If no other substitute has taken this job first, she
Copyright © 1999 Computer Software will receive a confirmation number. If already
Inngggé;gg;?gégn;;fndmg taken, she would immediately click on Open Jobs

to update her list and select another position.




